MEDICAID FREE and
MEDICAID REDUCED
eligibility and the DCA

Effective July 1%, 2023 Medicaid Free,
MSCHOOL SERVICES OF Medicaid Reduced, as well as Extended

O N TA N A Eligibility for both will be pulling from the

DCA.

This document will provide as much information and direction as possible at this
point in time to help Montana School Districts successfully navigate the process of
pulling out the new Eligibility status’ from the DCA then importing and mapping
them into the IC data base.

ALL instructions are written to accommodate the New Look of Infinite Campus.

Per OPI-School Nutrition Programs, income information from Medicaid eligibility is
used to determine whether a student qualifies for free or reduced-price school
meals in DCA. Therefore, it is NOT sufficient to use a Medicaid ID # submitted by a
household to establish meal eligibility. Families should be directed to fill out a
FRAM application or contact their DPHHS caseworker. Finally, a student
determined as Medicaid Reduced should never override a FREE determination,
whether that determination is made through an application or through a different
program that has been directly certified in the DCA.

So now, let’s get into the nitty gritty of the how this process will take place in
Infinite Campus and the DCA.
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Begin with setting up FRAM, and POS Preferences in Infinite Campus. Navigate

to FRAM>Setup>Application Preferences:

Q e e

Campus

= % 9

EINE =

Instruction

Student Information

Application Preferences 17

New FRAM Online Application coming this June. Translations will need to be updated. Click here for more information.

0 Plase emeberto read the USDA reguiatons and Campus Communiy forany FRAM changes

22-23 Date Preferences

Attendance Office
“Default Expiration Date 11010412024 \E -
Behavior Office e =
Eligibility Import Preferences
e Include Medicaid in Extend Direct Certification *
Non-Direct Eligibility Overwrite j
Communication General Letter Preferences
Hide Breakfast Program 0
Employee Self Service Hide Eliginiity Expiration Date 8]
Custom Letter Preferences
Fees
Use Custom ApprovaliDenial Letter
Fond Senica Canned Letter Preferences
Hearing Official Name | Ceil Nordquist
FRAM
Homeless Coordinator | Helga Holly
Grading & Standards Migrant Coordinator Mario Temison
Runaway Coordinator Ricky Varai

Health Office

Insights

General Application Preferences

Auto Fill Application Name:

Auto Fill Reference Number

nBCaterMdde A P O

FRAM > Setup > Application Preference

1. The Green Arrow is showing your Eligibility End Date. This date MUST
be at least 30 days after the start of the next School Year. IE: If the start of
school is 8/30/23 and school is 5 days a week with only Labor day off, the
end date will be 10/04/2024.

2. The Red Star 1s showing the check the box to INCLUDE Medicaid in
Extended Direct Certification. Be sure that the box is checked.

3. All other FRAM setup process is the same. Here is a helpful link to an

Infinite Campus Knowledge Base article on the steps to setting up FRAM
Letters and Online Applications:

@i’ MONTANA
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FRAM (Free Reduced Application Management) | Infinite Campus

Now let’s talk about the DCA

Start by logging into the DCA portal. OPI Secure Portal (mt.gov) If you do not have
access go to the following site and fill out the DCA Access Request form. This
must be signed by the superintendent of the district. Direct Certification
Application User Access Request Form (mt.gov).

Note that the Medicaid Eligibilities appear in the drop down list:

ponsor LAl v Site [an v
ew PO

C Eligibility Begin [712022 | = DC Hligiblity End  [6/20/2023 | =

unch Participation Type ‘ All V| Schoaol Type All hd

ligibility Source [SNAP SNAP - EE TANF TANF - EE Fost| Include CEP Schasls[Yes  w]
EdFDOPIR [ Asb-Sicux ) -

wclude Inactive Students[ FDPIR (SK)
FDPIR - EE

; =
| ( 1 8 Manual _) \>) 100% hd e HE'.] Find | Next

Medicaid Free
Direct Certificatii @ Medicaid Free - EE

Jirect Certification: Medicaid Reduced ;W‘
Zligibility End: Medicaid Reduced - EE ) ’
Sponsor: - ¥ o
Site: All School Type: Al Lunch Participation: Al

Zligibility Source: SMHAP.SHAP - EE. TANF.TANF - EE Foster Care, Homeless - AIM Migrant - AIM,FDPIR ( Crow },FDPIR. ( Blackfeet ),FOPIR ( NCheyenne

1 FDPIR [ GC ),FOPIR [ Gv-Asb ). FDPIR { Asb-Sioux ) FOPIR { SK ).FDPIR - EE Manual Medicaid Free Medicaid Free - EE Medicaid
Reduced Medicaid Reduced - EE

Public Schools (25

Bbsarckee 6-2 {7 Students 15.22% Certified )
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https://kb.infinitecampus.com/help/fram-free-reduced-application-management
https://apps.opi.mt.gov/osp/
https://opi.mt.gov/LinkClick.aspx?fileticket=QocZrnkNQ8U%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=QocZrnkNQ8U%3d&portalid=182

1. Pull ALL your students in 1 report by selecting ALL in the Participation Type
dropdown list.

Direct Certification Report

Direct Certification: Tr2022

Eligibility End: B/30/2023

Sponsor: Al

Site: Al School Type: An Lunch Participation: Al

SHAP,SMAP - EE. TAMF. TANF - EE Foster Care, Homsless - AIM, Migrant - AIM,FOPIR ( Grow ) FOFIR (| Blackfeet ) FOFIR [ NCheysnne
). FOPIR [ CC ) FOPIR [ Gv-Asb ) FOFIR { Asb-Sioux ) FOFIR { SK } FOFIR - EE, Manual Medicaid Free Medicaid Free - EE, Medicaid

—
S
Student Names and )
Date of Current Original
L= it Ll ed = 1] it S5Y DC - S - -
State ID’ ill : Grd Enrollment  DOB “Date DC Date | CertDate | SoMre= 2 B cCase Parent & | Manual 3
a e S WI appear In 10 s/2or2022 S1T/2007 452023 aze/z022 a/2ev2022 SMNAF 1724572 4zszz0 |
q oa | mmezozz| reimocs|  amzoza|  ememozz| | Tizozz|| SMap-EE a7ezsod  aveaas | Pgrent names
the first 2 columns e I ey B e i
12 s/2om=022 11/3/2004 452023 arzo/2022 | 842052022 SMNAP 5434881 97;1591. attached to
e e e ™ 05 S S
! th
oD SEoVE0EZ 2711/2008 452023 FZUIE0ZE  SZEWE0ZE SMAFP | 1765554 2683572 t € DPHHS
| 1 s/20/2022 | 5/21/2005 a/m/2023|  azare022 | TIA2022 | SMAR-EE 171857 | 203672 case WI”
11 s/r2ov2022 1202006 4/572023 aza2022 a/2ar2022 SMNAFP 50008158 TeETSHA
12 s/r2ov2022 11/11/2004 4/572023 aza2022 a/2ar2022 SMNAFP 18584885 3e2223 appear in
10 s/r2ov2022 12/25/2006 4/572023 aza2022 a/2ar2022 SNAFP 4000703 F27a81
) SO0z | &/21/2008 452023 aoore0s2 || s2e2022 SMAP 1782836 | 450528 these columns
2=} B/2av2022 TI25/2008 4572023 arzarzoz2 8/2aw2022 SMNAF 1773613 457030
10 s/2or2022 SZ32000 452023 aze/z022 a/2ev2022 SMNAP - EE | 17202438 454129
11 s/r2ov2022 12 4/2005 4/572023 aza2022 a/2ar2022 SNAF 4110820 872084
2=} 202152023 12/10/2007 4/572023 2212023 a/2ar2022 SMNAFP 1752304 TA42051 .I
10 B/R2ar2022 11/26/2006 452023 azarzoz22 8292022 SMNAF 5108554 8026835 |
o | emaroaa| —snsmoos| — wmmams| emwecs| smwaims|  fl Gar | wearea |svaeer
12 10312022 S28/2004 452023 TV 2022 82v2022 Homeless - | Not MNot
2. Export the file in CSV format and save it.
3. Import to IC using the Eligibility Import Wizard. Navigate to
FRAM>Tools>Eligibility Import Wizard:
i () httpsy/training.infinitecampus.com/campu: npus-tools/E ort-Wiz D: arlD=2528 A& 1y o G| = | ¥
’"fn":"‘;fn%:? 2acanermicde M 0?0 B S
* 9 Eligibility Import Wizard v¢ FRAM > Tools > Eligibility Import Wizard

Eligibility Import Wizard
Main Menu “This wizaid il guidé you Ihiough Magping and importing data nto I database

Step 1. Select “New create & new Import or

Instruction
Saved Import Mappings:

[3 2223 Tastior new medica
1617 1617 FS Ehgibilty
1617 FRAM Eligiaity impori
1516 Drect- SNAP

1415 Fres 8 Requced EXDIES
1314 Non-Direct Monihiy, CSV
1213 Unioue

1011 Monihly Direct Cert

Student Information

Attendance Office

Beh r Office

(0 o o) o

Ce

etz | New import Mapping | tew

Communication

Employee Self Serv

Food

FRAM

Insigh
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4. Choose New Import Mapping and then select the saved CSV.

=1a '"’E:;-:%E? 22AcaterMidie BK 0P = O
= * FRAM Tools Eligibility Impaort Wizard

Main Menu

Instruction

e il alraady exists on the serve
Grading & Standards u‘ - = Ry 1 [Contmus

Health Office

Insights

5. The Red Arrow is showing the Calendar Year in which the import will be
imported. Make sure to choose the upcoming or current year.

6. The Green Star is showing what indicator will be used to map to the
students. Use Student State ID for this field as this number is the same in
the AIM system and in IC.

7. The Orange Arrow is indicating if this is a Direct Certification file. It is
important to remember that anytime an import is pulled from the state
system it is a Direct Certification file in it’s origin. However, it is also
important to note that by choosing yes in this field all records will import
with the SAME start date AND ONLY 1 eligibility status may be imported at
a time. To import BOTH free and reduced status choose NO on this check
box.

8. The Blue Star is showing that the import file contains headers. ALWAYS

choose yes when importing from MT DPHHS portal as they contain headers,
unless the CSV has been pre-stripped of it’s header row.

€7 MBRiTANA
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9. Press Upload and Continue.

Next, MAP the fields from the CSV to fields within IC. The first field to map is
State ID.

Infinite (7
Campus
Saarch POl Eligibility Import Wizard
Eligibility Import Wizard
Type Name File Location Format Column Count Rov
Student v DCAstart of year D:\SMBCampusD 31111202 new Medicaid uploads.csv Comma Separated Values 13 3
Raw Daa File Mapped Data Field(s)
Seaich [ 71 ]
1 2 314 5 [ StatelD
_ Q State|D | Last | First |Grd[Date of Current Enrolment| DOI 0009
harla| 6 812012023 N7 109460
2 109460 | Alain |Natalie| 6 812012023 g2z
22-23 Carter Middle ‘
1-7 of 7 results | 4
Abraham, Charla
(06) 11/17/2011
#053000098 Step 3. Select mapping. Indicate the position of the data field(s) from the imported Raw Data File then select "Map Field(s)". This mapping wil

be used to match the data in the import file to student identifiers existing in the database. Select "Next" to continue.

Alain, Natalie
(06) 09/22/2010
#109460

Alfath, Zineb Map Fleld(s)
(06) 09/07/2010

#665534

Data File Map to Data Field Strip Leading Zeros

StatelD suleristab [

Angel, Donald
(06) 07/11/2011
#104071
Armack, Harper
(06) 01/24/2011
#104226
Arzola, Jesus M
(06) 09/07/2010
#035500185

Attig, Soren
(06) 03/03/2011

1. Choose the column that matches State ID at the top viewing window and
insert it in the Seq in the Data File box indicated.

2. When mapping to the State ID there will NOT be leading zeros so do not
check the box to Strip Leading Zeros.

@i’ MONTANA
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3. Click the Map Field Button and see the field map in the box indicated with
the Red Arrow. Scroll to the bottom of the screen and click Next.

Eligibility Import Wizard

] Nam File Location Format

f— Test for MASBO D:ASMBCampusDocumentStore\batchReportsibatchQueue'training5044314112023-06-12-18-04-23\Testing for new Medicaid uploads.csv Comma Separated Values
Raw Data File
5 1 2 3 [4 + 5 3 T 3 9
State ID Last First |Grd|Date of Current Enrollment| DOB  |Processed Date|Current Enroliment DC Date|Original 5 DC Cert Dat:
53000098 |Abraham|Charla| 6 8/29/2023 111772011 9/12/2023 8/29/2023 11/2/2023
> 109460 | Alain [Natalie| 6 8/29/2023 9/22/2010]  912/2023 8/29/12023 8/10/2023
665534 | Alfath | Zineb | 6 8/29/2023 9/7/2010 911212013 8/29/12023 81172023 -
»
>
> Step 4. Select "Yes" next to fields that will be mapped from the imported Raw Data File to a field in the database. "Yes" must be selected for
at least one of the following values: "Certified Type” or "Direct Type.” Select "No” to indicate any same values that will be set for all students
on the file. Select "Next" to continue.
> Eligibility ® Yos ® No
Eligibility Type () Yes @ No
Certified Type O Yes @ No
> Direct Type @ Yes C) No
Start Date ® Yoo @ No
> End Date O Yes @ No
>
>
>
>
>

Previous | [ Next |

4. In the field of Eligibility choose YES in order to map which status = Free
and which =Reduced.

5. In Eligibility type choose NO unless Student Educational benefits will be
mapped as well as Meals.

6. In Certified type choose NO as Certified and Direct type are the same value
and Direct type maps cleaner into IC.

€7 MBRiTANA
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7. In Start Date choose YES as this will allow the import to pull the date that
OPI School Nutrition certified them to receive Free or Reduced priced
meals.

8. In End Date choose NO as all end dates are the same and will populate with
the date from FRAM preferences for every student.

The next screen will direct the mapping of each of these indicators to a value
available in IC:

Eligibility Import Wizard v

Eligibility Import Wizard

Name File Location Format
Test for MASBQ D:'SMBCampusD: ports Qv aining504431\112023-06-12-18-04-23\Testing for new Medicaid uploads.csv Comma ¢
Raw Data File Import Data Field(s)
9 10 No columns defined
Date|Original SY DC Cert Date Source
117212023 SNAP
8/10/2023 MedFree i e
8/1/2023 MedReduced -

Step 5. Select the values that will be the same for all students on the file. For unique values, indicate the location of the field that will be
mapped on the file. Select "Set Value” to map each field from the imported Raw Data File to a field in the database. Review the mapped fields in
the Import Data Field(s) section above. This mapping imports a unique value for each student in the file. Select "Next" to continue.

> Eligibility

Seq in Data File Set Valu

* Eligibility Type

Field Map x

Data File Eligibility Campus Eligibility
SNAP v s =
will not by File from a Local or State agency
recomm MedFree <
= Direct Type MedReduced v
Seq in Data File: E Set Val| TANF -
MedFree EE v
= Start Date
SeqinDataFile:| | Setvall MedReduced BE [ |
Homeless v -
* End Date
10/12/2024 [Ta
W] Cancel Save

1. Choose the column for eligibility sequence that corresponds to the
Source column in the CSV. Then assign an eligibility (either Free or
reduced) to each of them. *NOTE* that all eligibilities will be FREE
except for Medicaid Reduced and Medicaid Reduced EE:

€7 MBRiTANA
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it will be the same for all students on the file. For unique values, indicate the location of the fiel
et Value" to map each field from the imported Raw Data File to a field in the database. Review tl
on above. This mapping imports a unique value for each student in the file. Select "Next” to cor

| Set Valu r
Field Map x
Data File Direct Type Campus Direct Type|
SNAP

e mapped b =haE A tion File from a Local or!
ends using t Medicaid Free
e Medicaid Reduced

| Set Vall TANF TANF hd
- Medicaid Free EE
j B Medicaid Reduced EE

Homeless -
Cancel Save

2. Set the Eligibility Type to Meal.

3. Set the Direct Type to Sequence to the Source Column as well, then map
the source type to a campus source type:

*For these fields anything that has SNAP in it is SNAP, TANF is TANF, and
ALL Medicaid eligibilities map to Medicaid.

4. Map the Start Date to the Sequence in the CSV that corresponds to the
Current Enrollment DC Date. This will map to the date that DCA set as
the direct certification eligibility Start Date for the school the student is
currently enrolled at based on logic that evaluates the student’s first day
of enrollment at the current school against the eligibility source program
start date as the date value (utilizes the most recent date between the
two date fields). Then choose the format for the date.

@ MONTANA
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Name File Location Format
test for medicaid D:\SMBCampusDocumentStore'batchReportsibatchQueue'training5044314112023-06-15-13-37-54\Testing for new Medicaid uploads.csv  Comma Separated Value
Raw Data File Import Data Field(s)
7 8 9 Eligibility |DirectType
§  |Processed Date|Current Enroliment DC Date|Original SY DC Cert Free SNAP
p1| 9122023 8/29/2023 117212023 Free Medicaid
10| snz2ro23 8/29/2023 8/10/2023 Reduced | Medicaid
10 91212013 8/29/2023 8172023 T Free TANF
| ¢ 4 Free Medicaid it
Step 5. Select the values that will be the same for all students on the file. For uninue values. indicate the location of the field that will be
mapped on the file. Select "Set Value" to map each field from the imported R :lds in
the Import Data Field(s) section above. This mapping imports a unique value e
“ Eligibility Field Map %
Seq in Data File - Set Value |
Date Format
 Ep bl T
iR [MM/CD/YY or MMIDDIYYYY
Certified Type will not be

Infinite Campus recomme

* Direct Type

Seq in Data File - Set Value |

* Start Date

Seq in Data File: - Set Value |

“End Date Cancel Save —
09/26/2023 [T= pa

Note that the END date has prepopulated from our FRAM Preferences!

FINAL STEPS: The Test/Import page. Testing the file import is STRONGLY
recommended BEFORE importing it to ensure that there are no errors in the import
map.

NOTE that this process when imported CANNOT be undone!

Checking the Include Updated Records Detail is also recommended on the report
as this import process will NOT backdate a student’s transactions in the Account
Journal. With the updated detail you will give specific student and date
information to facilitate the manual correction of transactions to the DC Certified
Start Date.

€7 MBRiTANA
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